
Founding Body

4-29-60 Kugayama, Suginami Ward, Tokyo

TEL: 03-3334-5102

Hiring Officer

Position / Name

Full-time teachers: 25Part-time teachers: 9

Full-time staff: 3

No. of Pupils 434 in the elementary school

School website:

http://www.rikkyojogakuin.ac.jp/

1 September 2026 – 31 March 2027 (The start date is negotiable.)

a. Holder (or expected holder) of an elementary school teaching license

b. Holder of a Special Teaching License (Foreign Language: English)

c. Holder of a TESOL qualification

d. Holder of a qualification deemed equivalent to a–c.

* English: Free format.

2. Letter of Commitment - Download from the school website (PDF).

* Please print on both sides.

* Submit either the Japanese or English version.

Transportation

Allowance

Social Insurance

4‑29‑60 Kugayama, Suginami‑ku, Tokyo

1‑minute walk from Mitakadai Station (Keio Inokashira Line)

Scheduled to teach 20–24 class periods per week

* Additional attendance may be requested for school events or related duties.

Weekdays on which you are not assigned classes,

Saturdays, Sundays, national holidays, and other

days designated by the school

Actual transportation expenses reimbursed

(up to ¥2,000 round‑trip)

Workers’ Accident Compensation Insurance

Contact

Information

Monthly Salary

Rikkyo Jogakuin (St. Margaret's) Elementary SchoolSchool Name

* If your teaching license has been renewed, please also submit a copy of

your License Renewal Course Completion Certificate.

6. Statement of Purpose

(Free format, approximately 800–1000 words in English)

1. A native speaker of English with a high level of English proficiency,

who has graduated (or is expected to graduate) from a university, or

completed (or is expected to complete) a master’s program, and who

meets one of the following requirements a–e:

e. Has teaching experience at an accredited educational institution in Japan

or overseas (preferably an institution equivalent to an elementary school)

* For a–d, please submit a copy of the relevant license or certificate (the

original may be requested for verification). For e, please submit an official

certificate of employment from the institution.

2. A person from a country where English is the native language, who

currently resides in Japan and holds a valid residence status.

3. A person who can support the educational philosophy of this school.

FAX: 03-3334-5279

Recruitment Notice (Part‑Time Instructor)
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 Establishment September 1877

 Principal Jun Kodama
Rikkyo Jogakuin (St. Margaret's School)

Address

〒168-8616 Contact

Details

Vice Principal Megumi Kamikawa

  Tel: 03-3247-0905

  Personnel Office: 9:00–16:00

  (closed on Saturdays, Sundays, and public holidays)

  Email: jinji@rikkyojogakuin.ac.jp

Nearest

Station

No. of teaching &

administrative staffMitakadai Station (Keio Inokashira Line), 1 minute on foot.

Application

Deadline

Number of

Positions
1 English Teacher (Native Speaker)

* Japanese: Must use the school’s designated resume form (with photo

attached). Download from the school website (PDF).

Notification of

Results

5. Copies of Certificates

(Teaching license, special teaching license, TESOL, etc.)

Application

Qualifications

Educational

Philosophy

To build the foundation of the character of women who,

based on Christian principles, contribute to the welfare of

humanity and to peace in the world.

Others

Selection will be conducted in the order

applications are received, and the process will close

once a candidate has been selected.

* Applications accepted by postal mail only

Conducted as needed.

* Details will be provided only to applicants

who pass the document screening.

All applicants will be notified of the selection

results, regardless of the outcome.

Details regarding the selection process will be

provided only to those who pass.

* Renewal is possible.

  (If renewed, the number of class periods may increase or decrease.)

Employment

Period

Selection Date

Rikkyo Jogakuin Elementary School

¥303,000 – ¥471,600

(Depending on age,

 the number of class periods assigned, etc.)

Teaching Load Work Location

1. Resume (one copy each in Japanese and English)
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Starting Salary

(University

Graduate)

Position

Application

Documents

Submission

Address

(Mailing Address)
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Position
Part‑Time English Instructor, Elementary School

※ Scheduled to work five days per week

* Please print all submitted documents on A4 single‑sided paper, and do

not staple them.

* Personal information submitted by applicants will be used solely for the

purpose of the selection process and will not be provided to third parties.

Documents from applicants who are not selected will be responsibly

disposed of after the selection process is completed.

Part‑Time Instructor
Holidays / Days

Off

3. Certificate of Graduation (or Expected Graduation) /

   Certificate of Completion (or Expected Completion)

4. Academic Transcript (undergraduate and graduate programs)

〒168‑8616

4‑29‑60 Kugayama, Suginami‑ku, Tokyo

Rikkyo Jogakuin Personnel Department

* Please write in red on the front of the

envelope: “Application Documents for

Elementary School Part‑Time Instructor

(English — Native Speaker Teacher)”

Rikkyo Jogakuin Personnel Department

TEL: 03‑3247‑0905

* 9:00–16:00 (excluding Saturdays, Sundays,

and public holidays)

http://www.rikkyojogakuin.ac.jp/

